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	Stakeholding
Option to Receive Stakeholding Notifications via E-mail
Form 7



	Instructions
1. Forms must be submitted in PDF format to sthforms@sal.org.sg. Hardcopy submissions will not be accepted.
2. The subject of the e-mail should be in this format - “Form 7: [Law Firm Name]”.
3. Forms received after the stakeholding operating hours will be treated as received on the next working day. The stakeholding operating hours are as follows: 

a) Monday to Friday – 9.00 a.m. to 4.30 p.m.
b) Saturday, Sunday and Public Holiday - Closed 

c) Eve of New Year, Chinese New Year and Christmas – 9.00 a.m. to 12.30 p.m.
4. To be accompanied with a cover letter on the firm’s letterhead.  Incomplete forms will be rejected by SAL.

5. To be duly completed, signed/stamped and submitted by the firm or corporate body.

6. Only ONE e-mail address is allowed per branch.

7. The e-mail address stated on the most recent form received by SAL will be used for sending all future Stakeholding Notifications to the firm or corporate body.

8. Any new request and subsequent changes to the e-mail address must be communicated to SAL in writing by using this same form with a cover letter on the firm’s letterhead.

9. Please read and understand all the terms and conditions relating to this E-mail service (attached).

10. Before completing / submitting this form, please refer to the latest Stakeholding Service Guidance Notes & Circular(s) and comply accordingly.  


Particulars of Firm or Corporation 

	Name 
	

	Address
	

	Tel. No.
	
	Fax No.
	


Type of Request [Please tick one]
	 FORMCHECKBOX 

	New request 

	 FORMCHECKBOX 

	Change of e-mail address

	 FORMCHECKBOX 

	Termination


We agree to the terms and conditions of E-mail service. Please send the Stakeholding Notifications relating to all the property projects/units handled by our firm to the e-mail address stated below:

E-Mail Address for Receipt of Stakeholding Notifications 

	E-mail address
(ONE e-mail address only)
	


	
	
	Official Stamp of Law Firm/Corporation

	Name of Authorised Signatory
	
	

	
	
	

	Signature / Date
	
	


	For Official Use

LF
_________________________


	
	For Office Use - Acknowledgment


Form 7 Option to Receive Stakeholding Notifications by E-mail 

- Terms and Conditions

1 Stakeholding Notifications

1.1 For the purposes of the E-mail service, Stakeholding Notifications means all notifications relating to the stakeholding services including but not limited to reports furnished by Singapore Academy of Law (SAL) relating to payment in of stakeholding moneys, payment out of stakeholding moneys, reminder of final date of payment out of stakeholding moneys and Stakeholding Guidance Notes and circulars issued by SAL from time to time.

1.2 The E-mail service does not apply to the issue of Payment Advice accompanying Cheques issued by SAL at the time of payment out of stakeholding money.  

2
E-mail service 

2.1
This E-mail service is provided to law firms and corporations (“Applicant”) to receive the Stakeholding Notifications via their designated e-mail address. The service is provided free-of-charge. As such, any implied condition or warranty is hereby excluded.

2.2
The E-mail service commences on the following working day after the receipt of Form 7 by SAL, and shall continue until terminated as provided herein. SAL has to be informed (using Form 7) of any change in the E-mail address used by the Applicant for this service.

2.3
The Applicant must maintain its network, E-mail servers and computers in good working order to receive the Stakeholding Notifications.  SAL shall notify the Applicant if any difficulty is encountered when transmitting the Stakeholding Notifications to the E-mail address provided.  Upon such notification, the Applicant shall provide an alternative E-mail address within 24 hours to SAL.  Failing which, SAL shall stop providing the E-mail service and the Applicant will cease to receive Stakeholding Notifications from SAL.

2.4
SAL’s E-mail service is an automated service using a special SAL Stakeholding Service E-mail address.  The Applicant must not use this E-mail address as a correspondence E-mail address for stakeholding forms and instructions to SAL.

2.5
SAL may by notice to the Applicant terminate the E-mail service at anytime if the E-mail address provided by the Applicant cannot be used for the E-mail service.  The Applicant shall thereafter cease to receive Stakeholding Notifications from SAL.

3.
Limitation of Liability

3.1 SAL is not liable for any loss or damage (including indirect or consequential loss) suffered by the Applicant, howsoever arising.

3.2 The Applicant shall keep SAL, its officials and employees harmless against any claim or demand by any party arising from the use by the Applicant of the E-mail service.
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* To delete where not applicable                                                                                                                                                   Revised as at Jun 2022 
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